National Institute of Labour Economics Research and Development

Sector A-7, Institutional Area, Narela, Delhi-110040
VACANCY  ADVERTISEMENT 
NILERD invites applications for filling up of one post each of Assistant Section Officer (Finance) and Assistant Section Officer (Administration) on contract with consolidated emoluments.   Details of the posts are as under:

	Name of the post:
(Pay Level - 6)


	Assistant Section Officer (Finance)
	Assistant Section Officer (Administration)

	No. of vacancy:
	One (1)  -  Unreserved
	One (1)  -  Unreserved

	Age
	Below 40 years
	Below 40 years

	Qualification/Experience
	Graduate in commerce with at least 5 years of working experience in central autonomous bodies/PSUs/Govt. deptt. in dealing with work/activities/functions namely (i) e-filing  of quarterly TDS returns and GST returns                (ii) Uploading monthly NPS subscription (iii) Operating PFMS software for uploading expenditure and generating UCs (iv) Making expenditure & receipt vouchers through accounting software and  (v) Providing assistance in audit work and preparation of  balance sheet and related schedules/annexures.

Candidates with professional qualification such as CA/ICWA/MBA in Finance/CS shall be given preference.

	Graduate with at least 5 years of working experience in central autonomous bodies/PSUs/Govt. deptt. in dealing with matters relating to establishment/service matters/vigilance or  disciplinary proceedings/General administration. 

The candidate should be well conversant with   office systems and procedures in Govt. deptt. 

Proficiency in operation of computer will be an added qualification.

	Consolidated emoluments 
	Upto Rs. 67,000/- P.M
	Upto Rs. 67,000/- P.M


1. Other terms and conditions:

I
Applicant must be Citizen of India. The term of Contract will be Initially for a period of two years and further extendable depending upon performance of the candidate and requirement of the Institute.
ii. Those employed in Govt./Public Sector Organisation, Autonomous Body must send their application through  proper channel. 

iii. Relaxation to deserving candidates will be considered as per rules and discretion of the competent authority.  
iv. Outstation candidates called for Interview will be paid 3rd AC class return rail fare or equivalent fare by the shortest route.
v. On appointment, the contractual employees will not be entitled to DA, HRA, Gratuity, leave encashment, CPF/NPS, Medical facility etc. They will however be entitled to            8 days leave on pro-rata basis in a calendar year. The accommodation in the Campus will be provided as per policy of the Institute, upon receipt of request from the candidate.  
vi. The Institute reserves the right not to fill up the post/vacancy advertised and may at its discretion cancel the recruitment process.  
vii.  Application (s) incomplete in any form or received after the closing date will not be considered.
viii. Director-General reserves the right to accept or reject any application as per his discretion and no correspondence will be entertained in this regard.
2. The candidates fulfilling the eligibility criteria, qualifications and experience may send their applications alongwith attested copies documents/certificates in support of their age, qualification, experience  etc. by post/courier latest by 15/01/2022 at the following address:-




Sr. Consultant & Head (A&R)


National Institute of Labour Economics Research and Development


Sector A-7, Institutional Area, Narela, Delhi -110040. 

Telephone No.   :   011-27783468, 011-27787085, 011-27787037 
***********
